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Workshop on ,'Training for 'l.raincrs,,

*****+*****++*+*r++*+*++*

I) Prcannblc:

'l he long held accepted fact thal trainers are kcy succcss lac)li)rs 0r'human
resource r.levelopment th.,r leacis ttr organiz:irtional n-ucccss is undeniable. As such,

equipping professiona.l lrainers rvith csscntial skills and cornpetenci€s is an ipevitable task
tlat rnust l:e done r.r'jth spesial artention. Also, since ASEAN community js a very unique
conglomcratc rvith mutr:al rcspcct ftrr re i:rdepe.dence, sovcreignty. equaliry, terrirorial
lntegrity, irnd nationar identiry or'a| nati'ns: rvhirc ar ihc stunc tirnc, it promolcs crfcctivc
coopcration among nrcmbcr coturtries, its concerled corhboration in the field of irunraD
rcsourcc dcvelopfient is deemed requisitc.

As cruciol constituents of the ASEAN conrnru:rity, CL,MV countries, which
include Cambodia, l,ao PDlt, My:trturar, ;nd Vier:ranr, hirve played a pivotal r.ole in
dcvclopinrg thcir huma,r rcsourccs within thrr civir sc^.ice over the pasl years, Thairanc|s
oflice of the civil Service commission rearized rhe i'portorce of these u.dertakings and
jntcndcd to extcnd its contribr.rtion to the dcvcloprnent of hr.rman resource ticvelopmenl for
mernber nations.

Accr.rrdingly, a workshop r.rn .,Trrrining frrr Trliners,, has bccn initiatcd
in ordcr t. not only provicle supl)ofl 1br the civil servicc of thc LTLMV countrics to fulfill
orgzrnizatioral efJ"ectiveness but aiso 10 strc)tgthen further understantiing and networking
of mcmbcr nations through mutual, cross-cultural lcarning.

2) Objc,ctivcs:

To enable the participrints with necessiir) skills ancl competsncies ol'
prol'essional tririners;

To inrpart ald exchange knorvledgc on roies anrl cxpeclations o I trainers; anrJ

To dcvciop a netrvork of civil scrvicc (raincrs in CLMV crruntrjcs and

Thailand.
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3) Key Contcnts:

Thc program corrrprises the tbllowing topics:

r Fioles aod cx.pectations ofa trainer

. |,lece$s&ry sl:i1ls ald sornpetencics of e profe,ssionol tririncr

. ,r\dulr leal ning

. Clarss Manailcment and I,esson I,lanniltg

r (loirlmunication Skills and Prescntul.ion l echnique

r \y'isualpresentations

r l:aeilitatiorr lor professional tlaincrs

I Croup trainl.ng techniques tirr professional tririners (Ro1c Play, Critical

lncjdent, Case Study, Erc.)

r Selectingappropriatetechniques

4) LertrniingApproarchcs:

To cniance skills lnd competenc.ies necded Jbr becoming a profcssional tr.ainer,

thc following leanring approachcs will bc a.ppliecl:

, o Workshopr- and action )camirg (70 %)

. Lecturcs (20%)

. Fsedback session (109,i,)

5) Results:

5.1 OutpLrt: 25 civil servants artcnding the workshop will have an opportunity to

praotisc their ski)ls as a trainer.

5.2 Ctutcorre; Participants rvill cvcntuallv be equ:ipped wrth necessary skills and

coope(cncies, which can bc trals{errcd and applied to lhcir r{)les as

a trainer.

6) Targct group: 25 civil servarts who r.vork as a trainer liom Carnbodia. Lao PDR,

Myannrar, Vietnam and 't'harland (5 participants from cach country)

7) Parlir:ipnnt rcq u ire mcnt$:

,1. In charge o I staiT training, hulnan rcsour0c clcvelopftcnt, or organizational

developnrcnt .rr lcarnllg

2. Al least ii years ofcxpericnce as ir trainer
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i Good cotnlnand of English

4. Ablc to givc a frescntation in linglisir

5. Ilach participant has to preparc the prescntatioll topic and relcvnnt dctails ftrr

indiridual proctit'cs.

8) I)uration:

r lanuary l ? - 18, 2()1 2

9) Venuc:

o The Vcronica Rcsidencc Hotel (wrvrv.veronicaresidence, conl)

10) Instructors:

. Skilled trnd expcricn.ce traincrs tlom public and private (.lrganizatrol)s

l1) Expcnrsesl

. l'raining e):pcnses whicb include airfare, accommodatiou' nrcals' and

lransportation i.trc bonte by the host llation.

12) Proje,ct Consulta,ntsr

i- Ir4r,Nontigorn Kanchattachitra Sccretary-General' OCSC

' 2.l\4r.Charnvit Ktailiksh Deputy Secretary-Gencrai, OCSC

3. Mrs. Ratana Ulxrlsing Director, CSTI

13) StalT:

I , Ms.Rapeeporu Mancephong Human Resource Specialist and Pro]cct

Director

2. Mrs.Patcharaxan 
'Wongthai Projcct Orgartizet and Cr)ordinator

3. Ms.I^,apasa Surarak Proleot Organizcr and Coordinator

Qfljqq olthc Llivil Sc'rvice Cottttnrssioti

C.vil Scrvjce 1r:rining Inst iture

ASEAN Rcs<lurce Cclltel on Leadership Devclopmerrt

4'l/ I 0l Moo .1, AmphLrr Muir,'rg, Nonthaburi l)rovince' THAII-AND 1 I 000

Tcl +66(0)::547 1790or 1?82 lrax:+66(0)2547 1783or 1752

E-mail: <patwongthai(grgmail.com:'

cc lo <nranecpbong@hotnuil com:',': lsurarirk(dlhottnail.corn>

v'

t]l

++***** ++l ***++*!t1t'tr+ ++ +t 
'l(



Schedule for

Workshop on o'Training for Trainers"

D urin g Januarv t2-t8' 2012

The Veronica Residence fotel

Civil Service Training Institute, Office of the Civil Service Cornmission
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Arril'81 at Sul'aroabhumi Airporl and Check-in rt the Verotrica Residence HoteI

\l-elconrt DionerFree Time /
Diruter

Lesture:
"Cl:-ss Management"

and

"Lesson Planniog"

Leclure:
"Roles and ExPectations of

a Trainer"
'l'Jecessary Skitls and

CoorPetcncies of a
Professional Trainer"

"Adult l-eamin

Opening
Ceremon;-

by
OCSC

F,xe culi r,e s

Jeb. lX,20l?
flfrtt.sJ

lVorksbop:

Lesson Plaming
Practice

Lecture:

''Visual Presentations"

Lecture:

"Comnrunication Skills"
and

"Presentation Tecbriques"

WorkshoP:

Presentation Skill

(t,reparatory Session)

Cultural Visit l

The Grand Palace and The Ememld

BuCdha TemPle

Cultura! Visit :

Nitasrttunaliosin Exibition Hall



(,)

(:)
m

|!r

G'

ru

'2-

Cher:k-out rld Depart for SuvrrD!t'bumi '{irporl

Dcc I'1, 201 I

Coffee Breek: !0 30 -10 45 and l4 30 -14 'li hr:'
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Workshop:
Group Training

Techniques
(heParatoq'

Session)

Free Time I
Dinner

ll.0G l{J0
WorkshoP:

"Preseniadon SkilLt'

( lo-Minute tndivldual Practice)
(Cont'd)

14,4916.00
Lecturc:

Faciiitaiion foi l'rolcs:ional Trai*ers

WorksboP:
"hesentatio.t Skill"

(i0-i"iinlite indi'iid',ial Piac"ice)

Jao. 16, X0l2
(Llon.)

Workshop
Group Training

'I'echniques

( 15 -Flinlne
lndiridual Pracrice)

WorlcshoP

Croup Trainrng Techniques 
.

i r i-Minure ino'ir idudi Prariicei

Letlure:
"CrouP Trarning Techniques for

Profe:sionLl I rSlrers

10-4t'12.00

" S€t€ctinB AppraPriale Technlquer"

WorkshoP:
GrouP 

-f rarning TetlmiqrLe'

( l5-Nlirute lndrvidual PIadice)

I l'0s 12-00

Ereluatton &Closing Ceremo

Jan. 17,l012
(rre )

.tan- t8.2012
Gved.)
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Rrief Inform4f ion

\ orkshop on Training ftr r Traincrs
**,t* *x*,** *r(*** **** *** *?F+

Objec*ives:

. l o cltablc thc participants with ncccssar;, skills ald compclcncics of
professional trainels;

To impart arrd cxchangc know)cdgc on rolcs and cxpcctations of rraincrs; irnd

f6 dgveloP a netrvoLk of cjvil ser-vjce trai:rers in Cambodra. Lao pDR,

Myarrnar, Vietnarr . and "l'hailand.

Datc antl duration: Thc training r,vill bc conducteri during January 12-18,2012 liom

09.00-21.00 hours. (details in Program Schcdulc)

Anival date i$ on Janurry 11. 2-012 and departure date is on

Jamrary 18,2012

Coffcc break is fiom 10.30 - 10.45 and 14.10 - ]4.45 hours anrl

lunch w,ill be provided during l?.00-13.00 hours, Dimrer begrns

at I !).0(l hours.

Training \/enuc; Ilre Veronica Residence llotel

22'l Rarchadapissk Rd., Dindaeng, Bangkok. THAILAND 10400

Fot'Hotcl lrrcation details, plcasc visit:

http : //wwrv.vcron icarcsidt--ncc. corn/contact.php

Fo;: OCSC Iocation details, please visit:

wv/w_ocsc. go.1h/ocsccr,sen/Vierv 1 /vierv.j sp?categorylD:CAT0000 I a I

Roles aud R€sponsibilirids of the Plrtiriplnts:

F R,;gistratio': All participarrrs are requertsd ro rc-gister at the Jnfornration Desk in

front of the training roorr ou the firs1 day oi trailing. wherc lD

badges ald other relevant decuml_-nts ivill bc distributcd.

> Attendance: Al1 participants are requested to be prurctual and 10 altend the

course re6luiarly and actively participate.
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lla.ily tasks: The parLioipants rvill selecr I qr 2 rcpresentativ€s to undcrtakc the

following tasks:

|lo introducc spcakers at the beginning and give a spccch of

thanls al tbe end ol'eoch scssiou;

v' To hclp create a p()sitivc learning atnrosphcrc and inter:lclion

with the speflkcrs by askirrg and answering their qucstiolts; ard

'/ To stirnulate intcractivc sessio:rs by giving eotnnrents or sharing

inlbmtation and experiences,

Certificat€ conferring: 'llie qerlificertc prcscntation will bc hcld on Jan lS t1lcr thc

Progranl evaluation.

Dress codcl

Transportation:

Airport Piick-upl

Accommodation:

Business er smart casual is requcstcd wltile atteuding thc Prograln.

. .{irport transfer sel'vices to and from the hotel are provided by

OCSC.

. Apart I'rom transportotion providcd by OCf

rrse authorized hotcl t.lxis or to have th,

Stanrl trxis at thc hotel are llso tccommer

L is advisablc to

.rcierge oali one.

OCSC provicles a pick-up for all .-legates fiom the

Suvarnnabhurrri Airport so please lind thc sign "CL,MV

IfqtUla far Traingrs (IoT) at the exil atlcr you

have passed the Customs chcck. OCSC Stat]'s will be waiting

a-trd holding that sign- Plcasc be odvised that other tneans of

transpc'rtation i.e. airport limousine or taxis qbalLIO! be bome

by OCSC.

Tlrc Vtronica Rcsitlenct Holtl

227 Ratchrrdrpisck Rd.. Dindaeng, Bangkok, 1C1400

TI-IAII,AND

Telepho;ro: +662277 9898 Fax: +6622"15 5253

rwll. veronicaresidense, COnt

Sharing in trvin bcdroom
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. Please notc that personal e_\penses occurred during your stiry in

the horel such as lclcphone cirlls, dry cleaning, min.i bar and

extra reticshrnents aud meals shall nor bc borne by OCISC,

lnsurance; Partioipants arc rccommended to buy a Lravcl and hcalth insurance

ficm their honre criuntries.

Gcncral information and recomnrcndations:

/ Avoid drinking trlp water.

"' I),r not trfte a taxi if it is not fiom a taxi stand or thc one provided by

thc concicrge.

/ Do not carry a large amount olicash,

/ Use /\TMs loc.ated inside the hotel, depatment stores or in front of the

bzurks.

'/ US dollars / Eurr:s / Pounds SLerling arc recomnrendecl and acceptablc in

all bo.nks and money exchange kiosks,

"/ Meai coupons tbr brcakfast will be provide<i when you check in

. at tlre I-Iotel.

Io

4n

* ** **+ + + + + +++* t!t *tt!t,hr ** * a
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JDuring JanurrY l2-18' 2012
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Recenl

Photo

1\

1?r

I PERSONALINT'CIRMATIO]\

r:r write in IILOCK lett,:rs.



af -DEll -all11 09:43 Fr!mr

Pleasc dcscribc ytlur ex;erience and irlterests

sheet aod attach l0 this [c'nn.

T.: Al 6tr95A1l P. 11

Yott may q'pe your paragrLrphs in a sclarate

II PROF'ILE

2. Bricfly dc:scribc your previor.ts work arrd training experienccs

1. OLrtlinc yortr r.rlucational ha(kgrourrd

Signaturc..,...

(. ,,, ...........,.....)

Dritc

Please faN the r;ompleted fomr to rrs at ++66 (0) 2547 1752 or 1783

or ()mail to patwongttrai@gmail,r:orr or lsnrarak@hotmail.com byJ+!,q-!r:ld.20l-2
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